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Types of Vendors

Featuring:

Location: Killeen, Texas 76542
Friday: August 4, 2017
Event Hours: 4:00 PM-10:00 PM
Saturday: August 5, 2017
Event Hours: 12:00 PM-10:00 PM
Long Branch Park
1101 Branch Drive
Admission: Free to the general public ALL AGE EVENT
This is an outdoor show. Vendors are located outdoors. Booths are on grass or concrete surface. Additional sponsorship opportunities are available.

Please contact Darlene Golden for details

(254) 251-681-8861

Food- space is accessible to professional vendors. All food vendors must practice exemplary food safety guidelines to participate in the event. Texas Food Handlers Certification is required for ALL food booths. 
	

Arts & Crafts- will accept handmade items or resale items. No weapons, fireworks, or animals

Commercials- Commercial vendors is defined as widely available products and services Complete Breakdown on booth pricing Page 4

How to Apply
1. Read the entire application carefully.
2. Print out pages 4 & 5 and return to us. Incomplete
applications will be discarded.
3. Be sure to include the following:
[image: ]    Application- Don’t forget to complete and sign
application page 4 & 5.
[image: ]    Entire Booth (no partial payments will be accepted)
[image: ]    Merchandise List or Menu. Please include a list of all items you want to sell in your booth. Food vendor must include all menu items. If it is not disclosed on your list, you may not sell it during the Caribbean Afr’am Festival. Please be sure to display prices at the festival. 




[image: ]    Texas Food Handlers Card must be included (copy) if you are selling food. Keep a copy of all paperwork for your reference.


Rules for All Vendors

1 	Caribbean Afr’am Festival hours are from 4:00 pm -10:00 pm on Friday, August 4, 2017 and Noon- 10:00pm on Saturday August 5, 2017. Your booth must be opened and staffed the whole time.
No alcohol can be sold by vendors, during the event.
2.	 EXCLUSIVITY – Types of merchandise sold must be included with the application and approved by festival.
3.	 ELECTRICITY: Each major appliance, cooler, grill, deep fat fryer, etc. must have its own circuit. Lights are provided at dusk
4.	FOOD VENDORS: Health Permit – Must have health permit
Vendors must have a Fire Extinguisher (Rated 2-A,
10-B: C or better) with current inspection sticker 
5.	 NONPROFIT: are eligible for free non-selling booths. (space only). Has to provide IRS Determination Letter for 2016 if you desire to sell items, you will pay the recommended vendors fee. 
6.	WASTE DISPOSAL: it is the responsibility of each vendor to keep the booth and the surrounding area clean. Vendors must provide their own garbage receptacles and garbage bags. Vendors failing to abide by waste disposal guidelines will forfeit their cleaning deposit and jeopardize their participation in future events.

7.	EVENT DAY SETUP: Vendors will not be allowed to set up until fees are paid. Booth location is determined by date of payment. Vendor Set-Up: Sat., 10:00 AM. Vendor check-in begins at 8:00 AM Sat. Confirmed vendors will be given first priority. Vendors who have not sent in an application with fees paid in full and received confirmation are not guaranteed a space. Vehicles & Parking: No vehicles will be allowed entry to festival grounds after 12:00 PM or prior to 10 PM. Vendors requiring restocking of supplies may re-enter the festival area with dolly.  Business Hours: Vendors must be ready for business by12:00 PM and
will not be allowed to break down their booth until 10:00
PM.
8.	SOUND LEVELS: Vendor Music & Boom Boxes will be monitored. Excessive noise levels will not be tolerated. Vendors selling music/CDs/cassettes, etc. are encouraged to allow customers to sample music using headphones or play music at a moderate level. We will warn you twice about sound levels, after that you will be removed from the festival without refund.
9.	PROHIBITED MERCHANDISE: Vendors may not sell: beverages, alcohol or drug paraphernalia.
10.	SALES TAX: It is the vendor’s responsibility to adhere to city and state tax guidelines in the collection and payment of sales tax. The Texas Sales Tax Info Line is: 800-252-5555
11.	ONLY ITEMS listed on the list included with your vendor application and approved by the festival may be sold.
12.	SECURITY: Vendor will be solely responsible for




the security and safety of their cash, coupons, equipment, goods, inventory, supplies, or any other property.
13.	ALCOHOL: Vendors may not drink alcoholic
beverages inside booths.
14.	FESTIVAL GUIDELINES will be strictly monitored. If violations occur, two warning will be issued. Additional violations will result in removal from the Festival site by Police without refund.
15.	DEPOSIT FEE: After acceptance, if you cannot participate, your deposit fee will not be returned.
16.	ACTS OF GOD: The festival producers, promoters, sponsors, staff/employees, volunteers, etc. are in no
way responsible or liable for personal adversity or acts of
God.
17.	RAIN OUT POLICY: If a date is cancelled due to rain, technical problems or any other act of God beyond the control of the festival the following shall apply: There is no rain out date for the Festival scheduled, Vendor may set up and the booth fees will still apply.
18. LATE FEES: Booth spaces must be paid by May 30, 2017. 
All applications received after May 30th will be      assessed a late fee of $75.00 dollars that must be paid by cash or money order.














[image: ]August 4 & 5 Long Branch Park 
1101 Branch Drive, Killeen, Texas 76542
Please Print Legibly
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Vendor Application
Please indicate your booth preferences
Food or Drink- Sold exclusively by Songhai Bamboo Roots. All proceeds will benefit the youth programs. Violation will result in removal from festival without refund. Each worker must have own Food Handler Certification Card Includes electricity, If using a trailer, be sure to include the tongue and awning in your booth size. Please take advantage of the early registration pricing. Booths paid after May 30, 2017 will be assessed a $75 late fee that must be paid my cash or money order.  
Food Vendors

	o
	Single 10x10 $200
	If you’re using a trailer write

	o
	Double 12x24 $350
	trailer length including tongue

	o
	Tent 150.00
	If using a tent include size


Arts & Craft
o	Single Booth 10x10 $125.00
o	Double Booth 10x20 $175.00

Commercial
o	Single Booth 10x10 $300
o	Double Booth 10x20 $500

Make Money Orders Payable to: Songhai Bamboo Roots
                             $25 returned check fee No refund or cancellations
Mail Application to:                                 Contact Info:
Songhai Bamboo Roots                           Phone 254-681-8861
711 Alexander St                                      
Killeen, TX 76541
Show Host: Raymond Gray – (512) 538-8820
All Applications must include fees and required paperwork. Sorry, we cannot
accept incomplete applications. No applications accepted after July 17, 2017
APPLICATION CHECKLIST
o	Application – completed and signed pages 4 & 5
o	Entire Booth fee (money order or cashier check) – sorry, no partial
payments
o	Food Handler Certification – Required if you serve food. 
o	Merchandise List or Menu – if it’s not disclosed on your list, you may not
sell it



Vendor Merchandise/Menu Disclosure

Please List Each Item to be sold
(Use additional sheets if necessary)

























IDEMNIFICATION/AGREEMENT:
I/we agree to assure and hold harmless Caribbean Afr’am Festival and any other entity involved in the planning and staging of the festival for any injuries, loss or damage to individual or property resulting from the selling of products or as a result of
my/our participating in the Festival/ In addition. I/we have read and agree to abide by all festival rules and regulations. Your signature on the vendor application and or acceptance of a booth indicates

you have read the above information and agree to adhere to all rules and regulations set forth. Any and all disputes can be addressed to the Vendor’s Events Coordinator at: (254) 681.8861




AGREED AND ACCEPTED BY:

X_ 	 Vendor or Participate Printed Name

X_ 	 Vendor or Participate Signature

X_ 	 Business Name

X_ 	 Mailing Address

X 	 City/State/Zip

X_ 	 Email

X_ 	 Date
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